Dear Helen,

Abdallah and I are in the final stages of forming the Truman Mathematics Club.  We are already in communication with the Academic and Cultural Club Center and will finalize the paperwork by Tuesday.  We anticipate regular (weekly or bi-weekly) meetings. 

I am organizing the first meeting, on Thursday, January 25, 4 PM to 6 PM.  

I am new at this, and so I have a few questions to you.  

Attached please find the following documents:

1. Flyer to be posted on campus and to be sent out as an e-mail attachment. (The room number might change).  Do you think there is any change needed? 

e-mails announcing the forming of the club and its first meeting. The text would be pasted into the e-mail and the flyer would be attached.  These would be sent to

2. full-time faculty at the Mathematics Department and Felicita

3. the entire college.  (When I solicited supporting signatures, faculty from other departments showed interest in the math club.)

4. students who already expressed interest in the club and students who competed in the AMATYC contest last semester.

My questions:  

1. Should I go ahead and reserve the room (I know how busy you are) or is it better if you do it since this is a departmental initiative?  I checked out the rooms on the class schedule and 3983 seems to be available. (Prof Berman teaches there Tuesday evenings, and the club would meet on Thursdays, the same time.) As a second choice, 3979 also appears to be also available.  

2. Do these e-mails need any change? Should I send them out, or is it better if you do it in the name of the Mathematics Department?  Should I remove the contact info of Chair and Assistant Chair from the memo to be sent to alltruman?

3. Is there any other PR-related action I should take? Talk to deans, Clifton, web-masters, etc.  

Thank you very much for your help.

Marta

